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FREE TEMPLATE · INDIE MUSIC INDIA

Tour Itinerary Template, India
Artist: _______________ Tour Name: _______________ Tour Dates: _______________ to _______________
Cities: _______________ Manager: _______________ Emergency Contact (off-tour): _______________ /
_______________

Print one copy per band member. Save on all phones. Share with emergency contact.

PRE-TOUR CONTACTS (save all in phone before departure)

Manager: _______________ Booking agent (if applicable): _______________ Label contact (if
applicable): _______________

City 1 promoter: _______________ City 2 promoter: _______________ City 3 promoter: _______________

Band members: __________________________________________________________

[Name], [Phone], [Role] [Name], [Phone], [Role] [Name], [Phone], [Role]

Crew: __________________________________________________________

[Name], [Phone], [Role]

Day-By-Day Itinerary
[Copy this block for each day of the tour]

DATE: [Day, DD Month YYYY]

City: _______________
SHOW: [ ] Yes [ ] No, Travel day

Accommodation
Hotel / Hostel: _______________ Address: _______________ Check-in: _______________ Check-out:
_______________ Confirmation No.: _______________ Rooms booked: _____ | Room sharing:
_______________

TRAVEL (to this city) Departing from: _______________ Mode: [ ] Flight [ ] Train [ ] Road
Departure time: _______________ Arrival time (estimated): _______________ Booking reference:
_______________ Pick-up from station/airport: [ ] Arranged, driver: _______________ [ ] Self

If Show Day
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Venue: _______________ Address: _______________ Google Maps: _______________ Venue contact:
_______________ / _______________

Schedule: __________________________________________________________

Load-in: _______________ Soundcheck: _______________ Doors: _______________ Support act:
_______________ at _______________ ARTIST SET: _______________ to _______________ [___ minutes]
Curfew: _______________

Fee: INR _______________ | Paid: [ ] 50% deposit received [ ] Full payment at show [ ] Full
payment post show Payment method: _______________

Green room: [ ] Confirmed [ ] Not available Hospitality: _______________ Guest list: _______________
comps | Submit by: _______________

Notes for this day: __________________________________________________________

SHOW SUMMARY (fill in after each show)

Date City Venue Attendance Fee collected Merch
revenue

Notes

Daily Per Diem Tracker
Each band/crew member receives INR _____ per day. Issue per diems at the start of each day.

Day Date Members paid Amount per
person

Total issued Signed

Emergency Procedures
Nearest hospital to each venue: __________________________________________________________

City 1: _______________ City 2: _______________ City 3: _______________

What to do if a show is cancelled last

minute: __________________________________________________________

1. Contact promoter immediately to confirm cancellation is confirmed in writing. 2. Contact
manager (if separate from tour manager). 3. If cancellation is venue/promoter fault: demand
deposit is not returned, document reason in writing. 4. If cancellation is artist fault (illness,
etc.): offer rescheduled date immediately. 5. Notify band and crew of situation. 6. Adjust
travel/accommodation as needed.

What to do if a band member falls

sick: __________________________________________________________
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1. Seek medical attention first. 2. Assess whether show can proceed (reduced band, backing
track, rescheduled). 3. Notify promoter as early as possible. 4. Document the situation for
insurance purposes.

Free to use from indiemusicindia.com. Share the page, not the file.


